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Organisation

The following documents are required for each submission, in this order:
• Cover Letter
• Proofreading Manuscript
• Copyright Transfer Agreement (signed by all the authors)
• Conflict of Interest  Disclosure
• Publication Status Disclosure Form

Covering Letter

The covering letter should be uploaded at the stage of the online submission process. Explain in the covering letter, why 
your paper should be published in IJTID

Title Page

The title page should be an individual document, uploaded separately, that provides:
• Title of manuscript
• Full name of all authors; 
• Details of the corresponding author

o Designation and Name of the corresponding author
o Contact details: email, telephone and fax number

Please refer to the sample of ‘Title Page’ that could be obtained from ‘Instruction & Forms’ tab
Note: Persons designated as authors should have participated sufficiently in the work to justify authorship. Kindly refer 
to the section on authorship in the Uniform Requirements for Manuscripts.

Submitted to IJTID Journals, available at  https://e-journal.unair.ac.id/IJTID/ The Editor may require authors to justify 
the assignment of authorship

Manuscript

Abstract and Keywords
• A concise and factual abstract is required. The abstract should state briefly the purpose of the research, the principal 

results, and major conclusions. The abstract should not exceed 250 words. It should include objectives and rationale of 
the study, the method used, main findings and significance of findings. It should be accompanied by up to 5 Keywords. 
The abstract should be available in English and Bahasa.

• Abstracts for should follow the structured format; with the heading of Introduction, Methods, Results and 
Conclusion.

Keywords

• Below the abstract, provide a maximum of 5 keywords that will assist in the cross-indexing of the article.
• Check and confirm that the keywords are the most relevant terms found in the title or the Abstract, should be listed 

in the medical subject headings (MeSH) list of Index Medicus found in 
 http://www.nlm.nih.gov/mesh/meshhome.html

Main Text

• Please make the page settings of your word processor to A4 format, with the margins
• Moderate Style:
 Top and Bottom : 1”, Left and Right : 0.75”
• The manuscript should be in one columns with line spacing 1.15 lines; using Times New Roman font with font size 

12; line number
• Restart Each Page style; insert page number in Bottom of Page. For Title, using Arial 14.
• The section headings are on boldface capital letters (UPPERCASE style). Second level headings are typed in boldface 

capital and lowercase letters (Capital Each Word style) except conjunction. Third level headings are typed in boldface 
italic capital and lowercase letters.

• Do not use boldface for emphasis within text

Figures
• Provide figures embedded in page. Figures should be drawn professionally. Photographs should be sharp (contrast). 

Provide footnotes and other information (e.g., source/copyright data, explanation of boldface) in the figure legend.



• Ensure that each illustration has a caption. Supply captions separately, not attached to the figure. A caption should 
comprise a brief title (not on the figure itself) and a description of the illustration. Keep text in the illustrations 
themselves to a minimum but explain all symbols and abbreviations used

• Abbreviate "Figure" as "Fig.", e.g. Fig. 1, Fig. 2.
• Number the figures consecutively in Arabic numerals (e.g. Fig. 1, Fig. 2) in the order of their first citation in the 

text.
• Images as TIFF/JPEG files should be submitted with a minimum resolution of 300 DPI and a minimum dimension 

of 1,000 x 1,000 pixels. Colour images should be submitted in CMYK format, instead of RGB format.
• Letters, numbers and symbols should be clear and even throughout, and of sufficient size so that when they are reduced 

in size for publication, each item will still be clearly identifiable.
• If a Figure has been previously published, acknowledge the original source and submit written permission from the 

copyright holder to reproduce the material.
• Authors’ names and affiliations should not appear on the images.
• All Figures/Figure-parts relating to one patient should have the same Figure number.
• Symbols, arrows or letters used in photomicrographs should contrast with the background.

Please refer to sample of ‘Figure’ that could be obtained from ‘Instruction & Forms’ tab

Equations 
Equations (refer with: Eq. 1, Eq. 2,..) should be indented 5 mm (0.2”). There should be one line of space above the 
equation and one line of space below it before the text continues. The equations have to be numbered sequentially, and the 
number put in parentheses at the right-hand edge of the text. Equations should be punctuated as if they were an ordinary 
part of the text. Punctuation appears after the equation but before the equation number. The use of Microsoft Equation 
is allowed. c2 = a2 + b2. 

Clinical Pictures
• The ideal Clinical Picture provides visual information that will be useful to other clinicians.
• Clinical Pictures should be interesting, educational, and respectful of the patient. MJMHS is less interested in pictures 

that simply illustrate an extreme example of a medical condition.
• Authors must obtain signed informed consent for publication.
• Use no more than 450 words, with no references. The text should include brief patient history and must put the image 

in context, explaining what the image shows and why it is of interest to the general reader.

Tables
• Submit all tables in Microsoft word format only.
• Each table should be submitted separately.
• Number the tables consecutively in Roman numerals (e.g. Table I, Table II, Table III) in the order of their first citation 

in the text
• Provide a brief title, which should be shown at the top of each table
• Main table heading should be in11 point Times New Roman font BOLD
• Legends should be in 11 points, single-spaced
• Tables should be in 10 point Times New Roman font, single-spaced
• Headings within tables should be in 8 points BOLD
• Place table explanations in the footnotes of the table
• Explain all non-standard abbreviations in the footnotes to the tables
• Obtain permission for publication before submission of the manuscript and acknowledge fully if data from another 

published source is used

Abbreviations and Symbols
• The full term for which an abbreviation or acronym stands should precede its first use unless it is a standard unit of 

measurement
• Symbols and abbreviations should be those used by British Chemical and Physiological Abstracts
• Weights, volumes, etc. should be denoted in metric units

Data
• International System of Units (S.I.) is required
• Numbers in text and tables should always be provided if % is shown
• Means should be accompanied by Standard Deviation and Medians by Inter-Quartile Range
• Exact p values should be provided, unless p<0·0001



Drug names
• Recommended international non-proprietary name (rINN) is required

References

• Please ensure that every reference cited in the text is also present in the reference list (and vice versa).
• Minimum 20 references for research report/ original article and 50 references for review article. 
• References wrote on Vancouver (superscript) Style. 
• In the Vancouver Style, citations within the text of the essay/ paper are identified by Arabic numbers in superscript. 

This applies to references in text, tables and figures. The writing process of article is suggested to use reference 
manager program (Mendeley, etc.). The Vancouver (Superscript) System assigns a number to each reference as it 
is cited. A number must be used even if the author(s) is named in the sentence/text. e.g. Smith 10 has argued that... 
The original number assigned to the reference is reused each time the reference is cited in the text, regardless of its 
previous position in the text. When multiple references are cited at a given place in the text, use a hyphen to join the 
first and last numbers that are inclusive. Use commas (without spaces) to separate non-inclusive numbers in a multiple 
citation e.g. 2,3,4,5,7 is abbreviated to.. The placement of citation numbers within text should be carefully considered 
e.g. a particular reference may be relevant to only part of a sentence. As a general rule, reference numbers should 
be placed outside full stops and commas and inside colons and semicolons, however, this may vary according to the 
requirements of a particular journal. Examples - There have been efforts to replace mouse inoculation testing with in 
vitro tests, such as enzyme linked Immunosorbent assays 57,60 or polymerase chain reaction 20-23 but these remain 
experimental. Moir and Jessel maintain “that the sexes are interchangeable”. 1

• Use the form of references adopted by the US National Library of Medicine and used in the Index Medicus. Use the 
style of the examples cited at the end of this section.

• Personal communications and unpublished observation may not be used as a reference.
• Two references are cited separated by a comma, with no space. Three or more consecutive references are given as a 

range with an en rule. To create an en rule on a PC: hold down CTRL key and minus sign on the number pad, or on 
a Mac: ALT hyphen

• References in tables, figures and panels should be in numerical order according to where the item is cited in the text
• Give any subpart to the title of the article. Journal names are abbreviated in their standard form as in Index Medicus
• If there are six authors or fewer, give all six in the form: surname space initials comma
• If there are seven or more, cite the first three names followed by et al
• For a book, give any editors and the publisher, the city of publication, and year of publication
• For a chapter or section of a book, cite the editors, authors and title of the section, and the page numbers (http://www.

ncbi.nlm.nih.gov/books/NBK7271/#A34171)
• For online material, please cite the URL, together with the date you accessed the website
• Online journal articles can be cited using the DOI number
• Do not include references in the Abstract.

Examples of reference style are given below:

Vancouver Citation Style for IJTID

Standard Format for Books:

Author Surname Initials. Title: subtitle. Edition (if not the first). Place of publication: Publisher; Year.

Book with 1-6 authors/editors

1. Abul A, Lichtman A, Pillai S. Cellular and molecular immunology. 7th ed. Philadelphia: Elsevier Saunders; 2012.
2. Calder PC, Field CJ, Gill HS, editors. Nutritional and immune function. Oxon: CABI Publishing; 2002.

More than 6 authors/editors (Book, Chapter in a book & etc.)

3. Fauci AS, Braunwald E, Kasper DL, Hauser SL, Longo DL, Jameson JL, et al. Harrison’s Principles of Internal 
Medicine. 17th ed. New York: McGraw Hill; 2008.

Chapter in a book

4. Vidyadaran S, Ramasamy R, Seow HF. Stem cells and cancer stem cells: Therapeutic Applications in Disease and 
Injury. In: Hayat MA, editor. New York: Springer; 2012.

Corporate/Organization as Author

5. Canadian Dental Hygienists Association. Dental hygiene: definition and scope. Ottawa: Canadian Dental Hygienists 
Association; 1995.



E-book

6. Frank SA. Immunology and Evolution of Infectious Disease [Internet]. Princeton: Princeton University Press; 2002 
[cited 2014 December 17]. Available from: http://www.ncbi.nlm.nih.gov/books/NBK2394/pdf/TOC.pdf

Standard Format for Journal Articles:

Author Surname Initials. Title of article. Title of journal, abbreviated. Year of Publication: Volume Number (Issue 
Number): Page Numbers.

Journal article 1-6 authors

1. Ramasamy R, Tong CK, Yip WK, Vellasamy S, Tan BC, Seow HF. Basic fibroblast growth factor modulates cell 
cycle of human umbilical cord-derived mesenchymal stem cells. Cell Prolif. 2012;45(2):132-9.

Journal article with more than 6 authors

2. Abdullah M, Chai PS, Chong MY, Tohit ERM, Ramasamy R, Pei CP, et al. Gender effect on in vitro lymphocyte 
subset levels of healthy individuals. Cellular Immunology. 2012;272(2):214-9.

Journal article in press

3. Clancy JL, Patel HR, Hussein SM, Tonge PD, Cloonan N, Corso AJ, et al. Small RNA changes enroute to distinct 
cellular states of induced pluripotency. Nature communications.2014; 5:5522.Epub 2014/12/11.

It is the authors’ responsibility to check all references very carefully for accuracy and completeness. Authors should avoid 
using abstracts as references. “Unpublished observations” and “personal communications” may not be used as references; 
if cited, a letter (from the person quoted) granting permission must be submitted. Subject to editorial approval, the person 
quoted will be cited in parentheses in the text and not in the reference section.
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ARTICLE CATEGORIES

The format for the text varies depending on the type of article. The list of article types and their respective formats are as 
follows: Original Article, Short Communication, Review Article, Case Report, Commentary and Letters to Editors.

Original Article
• An original article is a report on the research objectives and analytical process, as well as a discussion of the implications 

of the results of a study
• The manuscript should be organised according to the of following headings:

o Title of the manuscript
o Abstract (Structured & 250 words) and Keywords
o Introduction
o Materials and Methods
o Results
o Discussion
o Conclusions
o Acknowledgements
o Conflict of Interest 
o References (minimum 25 references)

• Use of subheadings in the main body of the text is recommended. Photographs and illustrations are encouraged. These 
are detailed studies reporting original research and are classified as primary literature. 

Review Article
• It is usually a solicited/invited article written by an expert, providing critical analysis and recent information on a 

given speciality.
• The manuscript file should be organised according to the following headings:



o Title of the manuscript
o Abstract (Unstructured & 250 words) and Keywords
o Introduction
o Relevant section headings of the author’s choice
o Summary
o References (minimum 50 references)

• Review articles give an overview of existing literature in a field, often identifying specific problems or issues and 
analyzing information from available published work on the topic with a balanced perspective. 

Case Report
• These articles report specific instances of interesting phenomena. A goal of Case Studies is to make other researchers 

aware of the possibility that a specific phenomenon might occur. Case reports/ studies present the details of real 
patient cases from medical or clinical practice. The cases presented are usually those that contribute significantly to 
the existing knowledge on the field. The study is expected to discuss the signs, symptoms, diagnosis, and treatment 
of a disease. These are considered as primary literature and usually, have a word count similar to that of an original 
article. Clinical case studies require a lot of practical experience.

• The manuscript file should be organised according to the following headings:
o Title of the manuscript
o Abstract (Unstructured & 250 words) and Keywords
o Introduction
o Case Report
o Discussion
o Conclusions
o Acknowledgements
o Conflict of Interest
o References (Minimum 15 references)

PLAGIARISM

• Please be advised that all manuscripts submitted to the IJTID will be screened for plagiarism/duplication.
• Authors are required to paraphrase all references citations in their own words. This is to prevent any misunderstandings 

regarding plagiarism.
• In the case where a particular citation would lose its original meaning and essence if paraphrasing is attempted, the 

Journal requires authors to enclose the citation in quotation marks (“ ”) to indicate that it is a direct quote from the 
source. However, excessive use of such quotation marks is discouraged and should be utilised only when absolutely 
necessary.

• IJTID adopts a zero-tolerance towards plagiarism. Failure to comply with these instructions will result in the outright 
rejection of manuscripts without peer review, and appropriate action will be taken.

• The manuscript has not been published previously (partly or in full), unless the new work concerns an expansion 
of previous work (please provide transparency on the re-use of material to avoid the hint of text-recycling (“self-
plagiarism”). Please kindly tell us if you already use plagiarism check (Turnitin, etc.).

POLICY ON DUAL SUBMISSION

• Submissions that are identical (or substantially similar) to previously published, or accepted for publication, or that 
have been submitted in parallel to other conferences are NOT appropriate for submission to IJTID and violate our 
dual submission policy.

• If you are in doubt (particularly in the case of material that you have posted on a website), we ask you to proceed with 
your submission but to include a copy of the relevant previously published work or work under consideration by other 
journals.

• Policy on Near-Duplicate Submissions o Multiple submissions with an excessive amount of overlap in their text or 
technical content are NOT acceptable. The Editors reserve the right to reject immediately all submissions which they 
deem to be excessively similar and by the same authors. Such “shotgun submissions” are unacceptable, unfair to 
authors who submit single original papers, and place an additional strain on the review process.



ETHICS

Publication Ethics and Malpractice Statement

Indonesian Journal of Tropical and Infectious Disease hence IJTID is a journal aims to be a leading peer- reviewed platform 
and an authoritative source of information. We publish original research papers, review articles and case studies focused 
on the epidemiology, pathogenesis, diagnosis and treatment of infectious disease and control of infectious diseases with 
particular emphasis placed on those diseases as well as related topics that has neither been published elsewhere in any 
language, nor is it under review for publication anywhere. This following statement clarifies ethical behavior of all parties 
involved in the act of publishing an article in this journal, including the author, the editor, the reviewer, and the publisher 
(Institute of Tropical Disease – Universitas Airlangga). This statement is based on COPE’s Best Practice Guidelines for 
Journal Editors. 

Duties of Authors

1. Reporting  Standards: 
 Authors  should  present  an accurate  account  of  the  original  research performed as well as an objective discussion of 

its significance. Researchers should present their results honestly and without fabrication, falsification or inappropriate 
data manipulation. A manuscript should contain sufficient detail and references to permit others to replicate the work. 
Fraudulent or knowingly inaccurate statements constitute unethical behavior and are unacceptable. Manuscripts should 
follow the submission guidelines of the journal.

2. Originality and Plagiarism: 
 Authors must ensure that they have written entirely original work. The manuscript should not be submitted concurrently 

to more than one publication unless the editors have agreed to co-publication. Relevant previous work and publications, 
both by other researchers and the authors’ own, should be properly acknowledged and referenced. The primary literature 
should be cited where possible. Original wording taken directly from publications by other researchers should appear 
in quotation marks with the appropriate citations.

3. Multiple, Redundant, or Concurrent Publications: 
 Author should not in general submit the same manuscript to more than one journal concurrently. It is also expected 

that the author will not publish redundant manuscripts or manuscripts describing same research in more than one 
journal. Submitting  the  same  manuscript  to  more  than one journal  concurrently  constitutes  unethical publishing 
behavior and is unacceptable. Multiple publications arising from a single research project should be clearly identified 
as such and the primary publication should be referenced

4. Acknowledgement of Sources:
 Authors should acknowledge all sources of data used in the research and cite publications that have been influential in 

determining the nature of the reported work. Proper acknowledgment of the work of others must always be given.
5. Authorship  of  the  Paper: 
 The  authorship  of research  publications  should  accurately  reflect individuals’ contributions to the work and its 

reporting. Authorship should be limited to those who have made a significant contribution to conception, design, 
execution or interpretation of the reported study. Others who have made significant contribution must be listed as 
co-authors. In cases where major contributors are listed as authors while those who made less substantial, or purely 
technical, contributions to the research or to the publication are listed in an acknowledgement section. Authors also 
ensure that all the authors have seen and agreed to the submitted version of the manuscript and their inclusion of names 
as co-authors.

6. Disclosure and Conflicts of Interest:
 All authors should clearly disclose in their manuscript any financial or other substantive conflict of interest that might 

be construed to influence the results or interpretation  of  their manuscript.  All  sources  of  financial support for the 
project should be disclosed.

7. Fundamental Errors in Published Works:
 If the author discovers a significant error or inaccuracy in the submitted manuscript, then the author should promptly 

notify the journal editor or publisher and cooperate with the editor to retract or correct the paper.
8. Hazards and Human or Animal Subjects:
 The author should clearly identify in the manuscript if the work involves chemicals, procedures or equipment that 

have any unusual hazards inherent in their use.

Duties of Editor

1. Publication Decisions: 
 Based on the review report of the editorial board, the editor can accept, reject, or request modifications to the manuscript. 

The validation of the work in question and its importance to researchers and readers must always drive such decisions. 
The editors may be guided by the policies of the journal's editorial board and constrained by such legal requirements 



as shall then be in force regarding libel, copyright infringement and plagiarism. The editors may confer with other 
editors or reviewers in making this decision. Editors have to take responsibility for everything they publish and should 
have procedures and policies in place to ensure the quality of the material they publish and maintain the integrity of 
the published record.

2. Review of Manuscripts: 
 Editor must ensure that each manuscript is initially evaluated by the editor for originality. The editor should organize 

and use peer review fairly and wisely. Editors should explain their peer review processes in the information for authors 
and also indicate which parts of the journal are peer reviewed. Editor should use appropriate peer reviewers for papers 
that are considered for publication by selecting people with sufficient expertise and avoiding those with conflicts of 
interest.

3. Fair Play: 
 The editor must ensure that each manuscript received by the journal is reviewed for its intellectual content without 

regard to sex, gender, race, religion, citizenship, etc. of the authors. An important part of the responsibility to make 
fair and unbiased decisions is the upholding of the principle of editorial independence and integrity. Editors are in a 
powerful position by making decisions on publications, which makes it very important that this process is as fair and 
unbiased as possible.

4. Confidentiality: 
 The editor must ensure that information regarding manuscripts submitted by the authors is kept confidential. Editors 

should critically assess any potential breaches of data protection and patient confidentiality. This includes requiring 
properly informed consent for the actual research presented, consent for publication where applicable.

5. Disclosure and Conflicts of Interest: 
 The editor of the Journal will not use unpublished materials disclosed in a submitted manuscript for his own research 

without written consent of the author. Editors should not be involved in decisions about papers in which they have a 
conflict of interest.

Duties of Reviewers

1. Confidentiality: 
Information  regarding  manuscripts submitted  by  authors  should  be  kept confidential and be treated as privileged 

information. They must not be shown to or discussed with others except as authorized by the editor.
2. Acknowledgement  of  Sources:
 Reviewers  must  ensure  that  authors  have  acknowledged  all sources of data used in the research. Reviewers should 

identify relevant published work that has not been cited by the authors. Any statement that an observation, derivation, 
or argument had been previously reported should be accompanied by the relevant citation. The reviewers should notify 
the journal immediately if they come across any irregularities, have concerns about ethical aspects of the work, are 
aware of substantial similarity between the manuscript and a concurrent submission to another journal or a published 
article, or suspect that misconduct may have occurred during either the research or the writing and submission of the 
manuscript; reviewers should, however, keep their concerns confidential and not personally investigate further unless 
the journal asks for further information or advice.

3. Standards of Objectivity: 
 Review of submitted manuscripts must be done objectively and the reviewers should express their views clearly with 

supporting arguments. The reviewers should follow journals’ instructions on the specific feedback that is required 
of them and, unless there are good reasons not to. The reviewers should be constructive in their reviews and provide 
feedback that will help the authors to improve their manuscript. The reviewer should make clear which suggested 
additional investigations are essential to support claims made in the manuscript under consideration and which will 
just strengthen or extend the work

4. Disclosure and Conflict of Interest:
 Privileged information or ideas obtained through peer review must be kept confidential and not used for personal 

advantage. Reviewers should not consider manuscripts in which they have conflicts of interest resulting from 
competitive, collaborative, or other relationships or connections with any of the authors, companies, or institutions 
connected to the papers. In the case of double-blind review, if they suspect the identity of the author(s) notify the 
journal if this knowledge raises any potential conflict of interest.

5. Promptness:
 The reviewers should respond in a reasonable time-frame. The reviewers only agree to review a manuscript if they are 

fairly confident they can return a review within the proposed or mutually agreed time-frame, informing the journal 
promptly if they require an extension. In the event that a reviewer feels it is not possible for him/her to complete review 
of manuscript within stipulated time then this information must be communicated to the editor, so that the manuscript 
could be sent to another reviewer.



COPYRIGHT NOTICE

As an author you (or your employer or institution) may do the following:

• make copies (print or electronic) of the article for your own personal use, including for your own classroom teaching 
use;

• make copies and distribute such copies (including through e-mail) of the article to research colleagues, for the personal 
use by such colleagues (but not commercially or systematically, e.g. via an e-mail list or list server);

• present the article at a meeting or conference and to distribute copies of the article to the delegates attending such 
meeting;

• for your employer, if the article is a ‘work for hire’, made within the scope of your employment, your employer may 
use all or part of the information in the article for other intra-company use (e.g. training);

• retain patent and trademark rights and rights to any process, procedure, or article of manufacture described in the 
article;

• include the article in full or in part in a thesis or dissertation (provided that this is not to be published 
commercially);

• use the article or any part thereof in a printed compilation of your works, such as collected writings or lecture notes 
(subsequent to publication of the article in the journal); and prepare other derivative works, to extend the article into 
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