





























23, Examine statistics and/or reports of cataloging and processing ................... 100
24, Read college or university catalogs ................... e 98
25. Read college or university statutes, if any, relating to library policy .......... ... 97
26. Inquire about relationships with and possible dependence upon neighboring libraries 96
27. Examine reports and/or statistics of orders ............ ... ..o 94
28. Examine surveys of library resources made by library and/or faculty ............ 89
29. Inspect WOTK TOOIS . ........ ... ... . ... . ittt 87
30. Examine statistics and/or reports of audio-visual services ............... ... .. ... 83
31. Examine library card catalogs ............. ... ... i 79
32. Inquire about methods and quality of teaching ... ................ ... ... ... .. 75
33. Confer with deans ....... ... . .. . .. ... . ... 74
34. Examine statistics and/or reports of unavailable books ............... ... ... . .. .. 68
35. Confer with president ................. ... i 67
36. Compare library expenditures with ACRL statistics in CRL ...................... 67
37. Confer with students at random ............. ... ... ... ... .. 52
38. Read survey reports, if available, of the whole institution for library implications 51
39. Compare library expenditures with those of other libraries in MSA territory ...... 50
40. Confer with administrative officers other than the president and deans ........ ... 46
41. Spot-check availability of books listed in public catalog ............... ... .. .. .. 39
42. Confer with others in institution upon conclusion of visit (others than librarian) 31
43. Examine desiderata files, if any, in order department ............... .. ........ .. 31
44. Confer with representative students .. ... ............. ... ... Lo 26
45. Compare library's expenditures with ALA standards (Classification and Pay Plans) 22
46. Confer with head of student body ............ ... ... . ... . 17
47. Visit classes (other than library) ...... ... ... ... ... .. ... 15
48. Compare library practices with those of one’s own library ................... ... 11
49. Check Reader’s Guide to Periodical Literature .................. ... .. ... ..... 9
50. Check Shores, Basic Reference SOUTCES . ... ...........c.c..oiiuiiiiieiiii oo . 7
51. Compare library expenditures with Randall and Goodrich, Principles of College Li-
brary Administration ... ... ... .. [
52. Check Lyle and Trumper, Periodicals for the College Librarv .. ........ ... ..... 6
53. Visit classes in use of library ...... ... ... ... ... .o 6
54. Check Lamont Library Catalog .................... .. ... ... i, 4
55. Check Essay and General Literature Index ................ . ... ... .............. 3
56. Read recent accession lists ......... ... . . ... ... 3
57. Check Shaw, List of Books for College Libraries ................................. 2
58. Make breakdown of budget to course offerings ....................... oo 2
59. Use ALA Score Card ... ....... ... ... . . i 1
60. Read list of periodical holdings and current subscriptions ....................... 1
61. Read faculty handbook ...... ... .. .. . ..o 1
TABLE V
METHODS AND DEVICES REGULARLY AND WIDELY USED
FREQUENCY
METHODS AND DEVICES OF USE
1. Review library sections of institution’s report to the Middle States Association .... 277
2. Confer with chief librarian of institution ............ .. .. ... ... .. .. ... .. 277
3. Examine librarian’s annual reports and other significant reports and memoranda .. 210
4. Confer with colleagues on evaluation team ...............c...oooiiiiiiinna .. 194
5. Confer with key library staff members ......... ... .. ... .. .. ... 185
6. Confer with librarian upon conclusion of visit ..................... ... ... .. ... 172
7. Read survey reports, if available, by outside consultants to the library .......... 157
8. Discuss briefly basic routines and problems of major library departments with their
heads . 147
9. Inspect book stacks ... .. ... ... 127
10. Inspect reading TOOMS ... ..............iiuiitnnone ittt 117
11. Check seating €apacCity .. ................iiioiiiiii 105
12. Examine catalogs of the institution ... ......... ... ... .. ... ... ... 98
13. Examine surveys of library resources made by library and/or faculty .............. 89
14. Inspect WOTK TOOMS .. ... .. ... ............. o oiiii 87
15. Inquire about methods and quality of teaching .................................. 75
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