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EVERY e f f o r t h a s been m a d e in t h e p r o -

d u c t i o n of m i c r o c a r d s t o i n s u r e t h a t 

t h e i r p r o c e s s i n g w i l l be e c o n o m i c a l . T h e y 

a r e of s t a n d a r d c a t a l o g c a r d s ize a n d f i t 

t h e f i l i n g cases a l r e a d y in l i b r a r i e s . A t t h e 

t o p of e ach c a r d a r e b o t h t h e d e c i m a l a n d 

L i b r a r y of C o n g r e s s c l a s s i f i ca t ion n u m b e r s , 

as w e l l a s a s u b j e c t h e a d i n g c h o s e n , if a t a l l 

poss ib le , f r o m t h e Library of Congress Sub-

ject Headings. T h e a u t h o r e n t r y o n each 

is o n e e s t a b l i s h e d a f t e r p r o p e r b i b l i o g r a p h i c a l 

r e s e a r c h . T h e f i r s t c a r d of e ach t i t l e is a 

f u l l c a t a l o g e n t r y . 

A t t h e W e s l e y a n l i b r a r y , t h e f o l l o w i n g 

s i m p l e p r o c e d u r e h a s been d e v e l o p e d t o c a r e 

f o r i t s g r o w i n g c o l l e c t i o n of m i c r o c a r d s . 

M i c r o c a r d s a r e o r d e r e d e x a c t l y t h e s a m e as 

books , s p e c i f y i n g " m i c r o c a r d e d i t i o n . " 

W h e n m i c r o c a r d s a r e r e c e i v e d t h e y a r e 

c h e c k e d a g a i n s t t h e o r d e r s as in t h e case of 

books . T h e n e a c h m i c r o c a r d is r u b b e r 

s t a m p e d " W e s l e y a n U n i v e r s i t y L i b r a r y " o n 

i t s b a c k t o i n d i c a t e i t s o w n e r s h i p . N e x t , 

t h e f i r s t c a r d of a volume is a cces s ioned . I n 

o t h e r w o r d s , e v e r y c a r d is s t a m p e d t o s h o w 

o w n e r s h i p , b u t w h e r e t h e r e a r e s e v e r a l 

c a r d s t o m a k e u p o n e v o l u m e o n l y t h e f i r s t 

c a r d of t h e " v o l u m e " is a cce s s ioned . T h e 

access ion n u m b e r is s t a m p e d o n t h e b a c k 

j u s t b e l o w t h e ho le . T h e W e s l e y a n s t a m p 

is c e n t e r e d a n d a f f ixed b e l o w t h e access ion 

n u m b e r , b o t h f a c i n g u p so t h a t i t is r e a d a b l e 

w i t h o u t t a k i n g i t o u t f r o m t h e c a t a l o g 

d r a w e r . 

F o r s t a t i s t i c a l p u r p o s e s e a c h volume of a 

w o r k in m i c r o c a r d f o r m is c o u n t e d j u s t as 

if i t w e r e a v o l u m e in b o o k f o r m . T h e 

M i c r o c a r d C o m m i t t e e a d v i s e d th i s , be l i ev -

i n g t h a t t h e possess ion of a t e x t is t h e i m -

p o r t a n t f a c t o r — n o t w h e t h e r t h e t e x t is o n e 

in m i c r o f i l m , p h o t o s t a t , m i c r o c a r d o r b o o k 

f o r m . 

W h e r e a s R i d e r s u g g e s t e d in The Scholar 

and the Future of the Research Library 

t h a t m i c r o c a r d s m i g h t be i n t e r f i l e d w i t h t h e 

p u b l i c c a t a l o g , h e h a s s ince d e c i d e d t h a t 

o r d i n a r i l y i t is b e t t e r t o s t o r e a l i b r a r y ' s 

m i c r o c a r d s in a s e p a r a t e f i le , r e p r e s e n t i n g 

t h e m in t h e c a t a l o g w i t h t y p e w r i t t e n o r 

L . C . c a t a l o g c a r d s . T h e idea of h a v i n g a 

m i c r o c a r d fi le a r r a n g e d by a u t h o r o r s u b j e c t 

t o f o r m a c a t a l o g w o r k s w e l l f o r a n i n d i -

v i d u a l ' s m i c r o c a r d c o l l e c t i o n o r f o r a s m a l l 

o r s p e c i a l i z e d m i c r o c a r d l i b r a r y , o r in o t h e r 

cases w h e r e it is n e c e s s a r y t o a v o i d e x p e n s i v e 

c a t a l o g i n g . B u t f o r a l a r g e l i b r a r y t h e 

i n t e r f i l i n g of m i c r o c a r d s w i t h t h e e x i s t i n g 

c a r d c a t a l o g is n e i t h e r e c o n o m i c a l n o r p r a c -

t i ca l . I n s t e a d of r e p r e s e n t i n g a l o n g se t 

w i t h o n e c a r d i t m i g h t m e a n i n c o r p o r a t i n g 

s e v e r a l h u n d r e d c a r d s i n t o a n a l r e a d y 

c r o w d e d c a t a l o g . T h e s e m i c r o c a r d s w o u l d 

h a v e t o be e x t r a c t e d f r o m t h e c a t a l o g f o r 

use in a r e a d i n g m a c h i n e w h i c h m i g h t be 

s o m e d i s t a n c e f r o m t h e c a t a l o g . C e r t a i n l y 

t h e r e m o v a l of c a r d s f r o m a m a i n c a t a l o g 

is n e v e r to be e n c o u r a g e d . O n l y i n d e p e n d -

e n t c a t a l o g i n g c a n g i v e u n i f o r m i t y t o c o n -

f o r m w i t h t h e spec ia l l o c a l i d i o s y n c r a c i e s of 

t h e l i b r a r y p u r c h a s i n g m i c r o c a r d s . 

O n t h e o t h e r h a n d , w i t h t h e b a s i c c a t a l o g -

i n g i n f o r m a t i o n p r o v i d e d o n t h e h e a d i n g 

f o r t h e f i r s t c a r d of e a c h m i c r o c a r d e d t i t l e , 

t h e c a t a l o g i n g of m i c r o c a r d s is m u c h eas i e r 
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t h a n the c a t a l o g i n g of books. J u s t i m a g i n e 
w h a t a s av ing i t w o u l d m e a n if books c a m e 
f r o m t h e i r pub l i she r s w i t h the a u t h o r i t y 
w o r k f o r t he m a i n e n t r y done , w i t h classi-
fication a n d s u b j e c t i n d i c a t e d — n o t to m e n -
t ion co l l a t ion checked a n d no tes su i t ab ly 
w o r d e d ! 

T h e r e f o r e , m i c r o c a r d s a t W e s l e y a n a r e 
filed in a s e p a r a t e r o o m f r o m t h e pub l i c 
ca ta log , w h e r e t h e y a r e c o n v e n i e n t t o m i c r o -
c a r d r e a d e r s b u t a r e u n d e r superv i s ion . T h e 
c a r d s a r e h e r e filed by the i r L . C . classifica-
t ion a n d t h e n by the i r a u t h o r en t r i e s ( s ince 
C u t t e r n u m b e r s a r e n o t g iven on mic ro -
c a r d s ) . T h e m i c r o c a r d s in th is classed a r -
r a n g e m e n t f o r m the i r o w n shelf list , t h u s 
s av ing the l a b o r of t y p i n g a s e p a r a t e set of 
shelf list c a rds . A box is kep t n e a r t he 
readers , w i t h a r eques t t h a t c a r d s be l e f t in 
it a f t e r use, so t h a t a staff m e m b e r m a y re-
file t h e m co r r ec t l y . I n a l i b r a r y u s i n g the 
dec ima l c lass i f icat ion t he c a r d s w o u l d n a t u r -
a l ly be filed by D . C . n u m b e r . 

A t W e s l e y a n , t h e n , a r e g u l a r set of ca t a -
l og c a r d s is t yped f o r each m i c r o c a r d t i t l e 
n o t p rev ious ly r e p r e s e n t e d in t h e ca t a log . 
T h e m i c r o c a r d ' s L i b r a r y of C o n g r e s s n u m -
ber , p r eceded by the w o r d " m i c r o c a r d " 
r u b b e r s t a m p e d , is used as t he m i c r o c a r d ' s 
ca l l n u m b e r . T h e s u b j e c t h e a d i n g on the 
m i c r o c a r d is checked w i t h t h e W e s l e y a n 
s u b j e c t h e a d i n g l ist to see t h a t i t c o n f o r m s 
w i t h o u r local p rac t i ce a n d f u r t h e r s u b j e c t 
head ings , a d d e d en t r i e s or cross r e f e r ences 
a r e a d d e d if des i red . A l l o t h e r c a t a l o g i n g 
i n f o r m a t i o n n e e d e d is g iven in suff ic ient 
f u l l n e s s on the first m i c r o c a r d so t h a t a 
c le r ica l ass i s tan t c an m a k e the necessary 
c a r d s qu i ck ly a n d cheap ly . 

Because of t he des i rab i l i ty of s a v i n g space 
w h e r e v e r possible on m i c r o c a r d s , p a r a g r a p h -

ing w h i c h on L . C . ca rds sets off t i t le , col la-
t ion a n d no tes has been d i s ca rded , all m a -
te r i a l be ing b r o u g h t o u t flush w i t h t h e m a r -
gins . S u p p l e m e n t s a n d indices a r e de-
scr ibed in no tes a n d in d i s t r i b u t i o n s ta te -
m e n t s in t he second l ine r a t h e r t h a n be ing 
set off as on L i b r a r y of C o n g r e s s ca rds . 
D e a t h da te s a r e o m i t t e d , n o t o n l y to save 
space b u t t o give u n i f o r m i t y because it is n o t 
p rac t i cab le to r epub l i sh m i c r o c a r d s w h e n -
ever a u t h o r s die . A c t u a l l y b i r t h da te s 
d i f f e r e n t i a t e m o s t a u t h o r s of t h e s ame n a m e 
w i t h suff ic ient a ccu racy . 

F o l d e d m a t e r i a l l a r g e r t h a n the pages of 
the book in w h i c h i t is f o u n d is u n i f o r m l y 
p h o t o g r a p h e d on t h e las t m i c r o c a r d of 
each v o l u m e . I t is a lso a g e n e r a l m i c r o -
c a r d i n g pol icy to a r r a n g e to h a v e a l l i ndex 
v o l u m e s a t t h e e n d of t h e w h o l e set f o r 
ease in finding. Since each v o l u m e is pho to -
g r a p h e d as a u n i t ( a n d the c a r d s f o r t h a t 
v o l u m e a re n u m b e r e d as a u n i t ) a n i n d e x 
v o l u m e on m i c r o c a r d s m a y , h o w e v e r , be 
filed w h e r e v e r des i red . T h u s a n i n d e x 
v o l u m e m a y be filed a f t e r t h e l a s t v o l u m e 
i t indexes or a f t e r t h e w h o l e set of c a r d s 
f o r a g iven t i t l e . 

I n cases w h e r e w e h a v e b o t h a book a n d a 
m i c r o c a r d copy of t he s ame t i t l e t he " m i c r o -
c a r d " s t a m p is affixed in t he m a r g i n , w i t h 
the L i b r a r y of C o n g r e s s c lass i f icat ion on 
the a u t h o r c a r d f o r t he book . ( W e s l e y a n 
does n o t i nd ica t e a d d i t i o n a l copies on the 
s e c o n d a r y c a r d s . ) If t h e r e a r e v a r i a t i o n s 
in i m p r i n t i n f o r m a t i o n , t h e d a t a f o r t h e 
m i c r o c a r d is a d d e d . N o t e s of comple teness 
a r e m a d e f o r m i c r o c a r d ho ld ings , e.g., 
" M i c r o c a r d s e t : v . 1 - 2 " ( i n p e n c i l ) . 

A s t he use of m i c r o c a r d s develops , im-
p r o v e m e n t in h e a d i n g s m a y occu r to l i b r a r -
ians a n d t h e i r sugges t ions a r e w e l c o m e . 

OCTOBER., 1950 373 




